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SEARCH REQUEST - BODY CORPORATE RECORDS INSPECTION BUYERS REPORT & MANAGEMENT RIGHTS

[bookmark: _Hlk210138415]Date:			     			 Your File No:        
Your Firm Name:	     	
Firm Address:		     
Phone No:		     		EMail:      
Buyer/s:		     	
Seller/s:		     
Building Name:		     		Lot No:               CMS:         
Address of Property:		     	
Body Corporate Manager:	     
Phone No:			     

Copies of the following will be provided, if available:	

Buyers Search –

· Financials, with balance sheet and Levy Statements	
· Minutes of AGMs, EGMs and Committee Meetings for the last 18 months – 4 years, depending on size of building, unless otherwise requested.
· Copies of correspondence in the last 12 months pertaining to the subject lot.
· Copies of Adjudicator’s Orders, Requisitions & Notices received in the last 12 months.
· Insurance Certificate
· Sinking Fund Forecast	
· Pest Inspection Report	
· Workplace Health & Safety/Maintenance Report
· Asbestos Report/Certificate	
· Fire Safety Inspection Report     
· Insurance Valuation
· Engineering Report
· Cladding Report 

[bookmark: Check7]|_|  Management Rights – plus the following:
· Management/Letting Agreements  
· Minutes re Transfer of Management Rights

Special Instructions:         

NB:  * We aim for a 7-day turnaround for search results, unless otherwise requested.   
      ** Up to extra $150 may be payable if the body corporate manager is but not exclusive to Strata Dynamics, Complete Body         Corporate Services, Australasian Body Corporate Management, ACE Body Corporate, Yule Strata & Hartley’s Body Corporate Management due to extra charges.
     ***We are unable to provide a Report if the BC Manager is Network Pacific, as they refuse to make the records available for inspection.

FEE (all inclusive) 			-	Electronic Report					$330.00**
			-	Management Rights		plus	                   50.00       
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